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Training 

 
Hazardous Material Training  

 
 

Please find your attendance records for the above trainings. 

• As a reminder, you must retain the attendance sheet signed by each participant and 
the individually signed Verification of Certification and Acknowledgment of Receipt. 
These must be available upon the request of an authorized DOT official in our office 
as well as each individual’s respective completed test. 

• Additionally, please know that all employees who meet the definition of a HAZ MAT 
employee must be trained within the first ninety (90) days of employment and then 
recurrently every three (3) years. 

You must retain a copy of the attached training attendance sheet as well as each individual 
acknowledgment form for your records in the event of an OSHA inspection. We will 
maintain the originals in our office. 

Make sure all newly hired employees are briefed on each and every safety and health 
program in place at your organization. The employee must have an opportunity to review 
and discuss any questions they may have prior to completing the acknowledgment form. 
The completed acknowledgment form must be filed in the respective personnel file. 

If you have any questions regarding these standards, please do not hesitate to contact my 
office.  

 






























































